SPECIAL COLLECTIONS





Located near the Circulation Desk on the main floor of the library, the Special Collections Room houses several different categories of material.  All original College graduate theses and dissertations are held here, with circulating copies available in the main collection.  Over 700 rare books and folio volumes are cataloged in Special Collections, plus signed copies of many publications by past and present College faculty.  In addition, an extensive and rapidly growing Artist’s Book Collection is available in this room  for hands-on examination by students and faculty.  





Guidelines for use of the Collections:





All patrons and visitors to the Special Collections Room are required to register before using the collections.  Registration acknowledges a patron’s reading of these policies, and the patron’s agreement to abide by them.





Patrons will have only paper and pencil (no pens) in their possession while using Collection materials, in order to protect these materials from permanent damage.  The following guidelines are noted for items most commonly brought into the area:


a.  Back-packs, bags, brief cases, purses, etc.:  Kept at the Circulation Desk.


b.  Coats and other garments not worn:  Kept at the Circulation Desk.





Patrons may not eat, drink, or smoke in the areas of Rare Books/Special Collections.





No materials belonging to Rare Books/Special Collections may be removed from the room without the express consent of a Scholes librarian.





Photocopying of most Rare Books/Special Collections materials is possible by request when photocopying does not result in injury to the item being copied.   Each item requested will be reviewed by the appropriate professional staff, and photocopied by staff.  The cost will be 25 cents per page.  We require 48 hours to produce photocopies.  Depending on the nature of the material, additional charges may apply.  The patron assumes full responsibility for conforming to the copyright laws.





Patrons shoul
