ALFRED UNIVERSITY LIBRARIES

WEATHER EMERGENCY POLICY 
In the past when weather emergencies have occurred there has been uncertainty about how the libraries would handle their daily schedules.  While it was clear that, in the event of a Total Closing or Partial Closing of the University, support staff would be required to remain at home, the status of library faculty and technical specialists was less clear and led to a variety of responses depending on the immediate weather conditions and the availability of staff who were able to get into work.  Notifying student workers of the libraries expectations was another issue which made the situation more confused. The situation is further complicated by the libraries’ extended hours (closing at midnight or 12:30 a.m. on most weeknights) during which they are often staffed only by student assistants. In the event of a power failure or other weather-related emergency, this raises serious safety and security concerns.
In an effort to clarify the libraries’ response to weather emergencies, the following policy statements have been proposed by the University Librarian and the Library Directors:
1. In the event of a Total Closing (both offices and classes), all library staff members (faculty, technical specialists and support staff) will not report.

The Directors will make every effort to notify all staff members, and, if possible, change the voice message on their main library phone number to alert the public to the change in the libraries’ hours of operation. 

2. In the event of a Partial Closing (offices are closed, but classes are being 
held), support staff and technical specialists will not report, but library faculty will report (if possible). Student workers who are scheduled to work after 5 pm will be notified that they don’t need to report.
When classes are in session, the libraries will operate on a reduced schedule, opening at 9 am and closing at 5 pm.  Again, the Directors will make every effort to notify all staff members, and, if possible, change the voice message on their main library phone number to alert the public to the change in the libraries’ hours of operation
3. In the event of a Closing During a Workday and offices are closed, then 

support staff and technical specialists will return home, but library faculty will 

remain to staff the library with student workers on the reduced schedule of 9 am to 5 pm. Student workers who are scheduled to work after 5 pm will be notified that they don’t need to report.  If offices are closed and classes are called off during the day, then the libraries will close and all staff members will return home.
4. Every library schedule distributed during the academic year will include the sentence: 
“In the event of a Partial Closing of the University, the libraries will be open from 9 am to 5 pm.  In the event of a Total Closing of the University, the libraries will be closed.”
5. Should an emergency occur during final exams we will make every effort possible to 


keep the libraries open for their posted hours.

