Proposed GIFT TRACKING FORM
September 21, 2011 – Beverly Crowell, Leigh Wright, Verna Mullen
[bookmark: _GoBack]
DONOR NAME:________________________________________________________________________
DATE RECEIVED:________________________________________________________________________
COUNTED:____________________________________________________________________________
COPIES TO DIRECTOR/SUBJECT SPECIALIST/TECHNICAL SERVICES:________________________________
SEARCHING COMPLETE:_________________________________________________________________
SUBJECT SPECIALIST NOTIFIED THAT A RETENTION DECISION IS NEEDED:__________________________
RECEIVED ITEMS TO BE ADDED:___________________________________________________________
RECEIVED ITEMS NOT TO BE ADDED:_______________________________________________________
GIFTS ADDED TO ACQUISITIONS DATABASE:_________________________________________________
GIFTS GIVEN TO CATALOGING:____________________________________________________________
