Gifts to Samuel R. Scholes Library of Ceramics
New York State College of Ceramics at Alfred University

Scholes Library gratefully acknowledges your donation.
Please complete the gift form, after reading the gift policy.

Samuel R. Scholes Library of Ceramics Gift Policy

Gifts are greatly appreciated. The library will acknowledge gifts but cannot prepare itemized lists of materials received. No gifts are accepted unless given to the library without restrictions. The library retains the right to dispose of duplicates, materials which do not meet collection criteria, or that are in poor condition.
The library cannot by law provide an appraisal of the donation. Questions or concerns may be directed to Mark  A. Smith, Director, email msmith@alfred.edu, telephone 607-871-2942.
Date_________________________________________________________________________________
Name________________________________________________________________________________
Address______________________________________________________________________________
_____________________________________________________________________________________
Email________________________________________________________________________________
Telephone____________________________________________________________________________
Circle all the apply	Faculty/Staff	Student		Student Organization
			Alumni		Parent		Friend		Other____________________
Do you wish to receive a written acknowledgement?	Circle one	Yes		No
Notes:_______________________________________________________________________________
            _______________________________________________________________________________

For library staff use

Received by______________________________________   Date________________________________
Copies to:
______Donor
______Director
______Subject Specialist
______Technical Services

Samuel R. Scholes Library of Ceramics
New York State College of Ceramics at Alfred University

IN-LIBRARY GIFT INVENTORY
(Donor does not receive a copy per IRS guidelines)


	DONOR(S)

	

	DATE

	

	SUBJECT AREAS (Broad - Art, Design, Engineering, Science, etc.)

	

	MATERIAL TYPE (Book – hardcover, soft cover/paperback or spiral bound, DVD, CD-ROM, etc.)

NOTE SPECIFICS (inscribed, signed by author, known NYSCC and/or AU connection, etc.)
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	COPIES TO:

	_____ Director

	_____ Subject Specialist

	_____ Technical Services
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