NEW YORK STATE COLLEGE OF CERAMICS

SCHOLES LIBRARY

COLLECTION DEVELOPMENT POLICY

ART AND DESIGN

STATEMENT OF PURPOSE

The intention of the Scholes Library, New York State College of Ceramics, is to maintain an undergraduate and graduate level collection at an appropriate size and scope to provide for present need and to support the future growth of the institution.


The scope of the collection includes all aspects of visual art, with emphasis on the history and development of the ceramic arts.


The strength of the collection is in the documentation and interpretation of the major participants, events and trends in the field of American ceramics.

CLIENTELE


The collection is developed giving priority to the needs of the faculty and students of the New York State College of Ceramics, School of Art and Design. Recognizing that the collection contains unique or unusual items which are unavailable elsewhere in the region or the country, the library provides access to the materials to researchers and the public at large through in-library use and inter-library loans.

OBJECTIVES.

1. To continue to acquire and maintain excellent undergraduate and graduate collections of visual arts materials in print and audiovisual media which support the college curriculum The visual arts courses included in the degree program which these library resources are intended to support include foundation courses in visual studies, studio concentration areas (painting, sculpture, printmaking, photography, video, graphic design, ceramics) and art history

2. To provide resource materials relating to art students’ professional development, such as grant information, art law, business practices, and job opportunities

3. To extend the collection through referrals and resource sharing and through access to on-line bibliographic data

4. To continue to maintain and develop an excellent visual arts reference collection

5. To develop a collection of artists’s books representative of current developments in art

6. To continue the evaluation and shaping of the collections through systematic assessment by library professional staff, faculty review, careful weeding and replacement of lost or damaged materials

7. To continue to acquire and maintain the resources in the field of ceramic art as defined in the Library’s mission statement.

RESPONSIBILITY FOR SELECTION


The Art Librarian is responsible for the selection of materials, maintaining a balance in the collection, and for insuring that all acquisitions meet the guidelines set forth in this policy.


Faculty, staff, and students are encouraged to participate in the selection process, and it is assumed that individual faculty members will work with the Librarian to select appropriate books and periodicals for their disciplines.

SELECTION CRITERIA


The primary resources for selection of current materials include reviews in major art periodicals and journals and professional selection tools for scholarly work. 


The following factors will guide the selection for these and all sources:

Content:

1. Emphasis is placed on materials that directly support the programs and mission of the Library

2. Multiple copies are purchased only when a heavy demand is anticipated, the titles are deemed of great importance to the completeness of the collection or at the curriculum-related request of a faculty member

3. Equal emphasis is given to the purchase of newly published books and to back list titles acquired to fill in gaps in the collection

4. Textbooks are not normally purchased. The exceptions are those which have earned reputations as classics in their fields, or when they are the only or best source of information on a particular topic

5. Sales and auction catalogs of works of art and secondary sources about the art market, such as price guides and retrospective sales records, are not collected

6. Acquisition of trade catalogs is done on a very selective basis.

Level:

All materials should be appropriate for the instructional levels offered by the College.

Quality: 

Strong consideration will be given to the reputation and expertise of the author, importance of subject matter to the collection, scarcity of material on the subject, reviews in professional journals, quality of binding, typography, reproductions, paper, format and price.

Language:

While English is the preferred language, important materials in foreign languages will be acquired as needed.

COLLECTION DEPTH


The levels of collecting within the modified Library of Congress classification schedule, based on the ALA Collection Development Guidelines (Appendix A) are outlined in Appendix B.

FORMAT OF MATERIALS

Books: 

Books of all types and in all formats are acquired as long as they meet the criteria for selection.

a. Important out-of-print titles will be acquired in the field of Ceramics as the budget allows.

b. A representative collection of artists’ books will be maintained, with new titles purchased as the budget allows.

Periodicals:

Subscriptions are evaluated on the basis of their relevance to the collection, availability of indexing, language of publication, quality of reproductions, and price.

Audiovisual Media:

a. Videotapes: Quality of tape, relevance of subject, and price are criteria for selection

b. Slides: Selection, purchase and maintenance of the slide collection are functions under the supervision of the Slide Curator.

Electronic Media:

Indexing and abstracting services and other sources will be acquired in electronic formats when they meet subject collection criteria. 

MAINTENANCE AND EVALUATION

Replacement: 

Materials withdrawn because of loss, damage, or wear will not be automatically replaced. Decisions will be based on titles available in the particular field, the existence of similar materials in the collection, and the demand for the particular item. 

Books on ceramics will be replaced whenever possible.

Weeding:

Obsolete materials, superseded editions, unnecessary duplicates, worn-out or damaged materials, will be withdrawn from the collection.

Evaluation:

Ongoing evaluation and assessment are central to the process of collection development. 

The collection will be evaluated periodically to analyze collecting levels and checked against standard bibliographies and checklists (Appendix C) to help reevaluate retrospective purchase decisions.

GIFT POLICY

Gifts received by the Library become part of the collection only if they meet the criteria established for purchased materials. In addition:

a. Materials cannot be accepted when a donor requires that they be kept together and not integrated into the holdings of the Library

b. The Library maintains the right to decide which materials will be kept for the collection and to handle inappropriate materials by return to the donor, sale, forwarding to another library, or discard

c. Appraisal of a gift of books or other materials to the Library for tax purposes is the responsibility of the donor. Acceptance of a gift appraised by a third, disinterested party in no way implies endorsement of the appraisal by the library

d. Gifts of videotapes must be accompanied by proof of legal purchase and “public performance” rights.

COOPERATIVE COLLECTION DEVELOPMENT


At present there is no formal cooperative collection development agreement with other libraries. 


Whenever possible, unnecessary duplication of the collections at local libraries is avoided.

INTELLECTUAL FREEDOM


The Scholes Library of the New York State College of Ceramics affirms the American Library Association’s “Library Bill of Rights”, its “Intellectual Freedom Statement”, and its statement on “Controversial Matters.” (Appendix D)

APPENDIX A

The codes defined below are designed for use in identifying both the extent of existing collections in given subject fields (collection density) and the extent of current collecting activity in the field (collecting intensity).

A. Comprehensive level. = 5


A collection in which a library endeavors, so far as is reasonably possible, to include all significant works of recorded knowledge (publications, manuscripts, other forms) for a necessarily defined field. This level of collecting intensity is that which maintains a “special collection”; the aim, if not the achievement, is exhaustiveness

B. Research level. = 4


A collection which includes the major published source materials required for dissertations and independent research, including materials containing research reporting, new findings, scientific experimental results, and other information useful to researchers. It also includes alll important reference works and a wide selection of specialized monographs, as well as an extensivie collection of journals and major indexing and abstracting services in the field.

C. Study level. = 3


A collection which supports undergraduate or graduate course work, or sustained independent study, which is adequate to maintain knowledge of a subject required for limited or generalized purposes, of less than research intensity. It includes a wide range of basic monographs, complete collections of the works of important writers, selections from the works of secondary writers, a selection of representative journals, and the reference tools and fundamental bibbliographical apparatus pertaining to the subject.

D. Basic level. = 2 


A highly selective collection which serves to introduce and define the subject and to indicate the varieties of information available elsewhere. It includes major dictionaries and encyclopedias, selected editions of important works, historical surveys, important bibliographies, and a few major periodicals in the field.

E. Minimal level. = 1 


A subject area in which few selections are made beyond very basic works.

Based on: Perkins, David L., ed. Guidelines for Collection Development. Chicago: American Library Association, 1979.

APPENDIX B

	C0DE
	CLASSIFICATION AND DESCRIPTION

	2
	A
	General works

	1
	B
	Philosophy, Psychology, Religion

	3
	BH
	Esthetics

	1
	BL
	Religion and mythology 

	1
	C
	Auxiliary sciences of history 

	2
	CC
	Archaeology 

	1
	D
	History

	1
	E
	History

	3
	E51-75
	Pre-Columbian America 

	3
	E77-99
	Indians of North America 

	1
	F
	History 

	2
	F1201-1392
	Indians of Mexico

	2
	F1421-1577
	Indians of Central America 

	2
	F2201-2239
	Indians of South America 

	2
	F3401-3619
	Indians of Peru 

	1
	G
	Geography 

	1
	GN
	Anthropology 

	1
	H
	Social science 

	3
	HF5801-619
	Advertising 

	2
	K
	Art law 

	2
	L
	Education 

	1
	M
	Music 

	3
	N
	Visual Arts

	2
	NA
	Architecture 

	3
	NB
	Sculpture 

	3
	NC
	Drawing, Design, Illustration

	3
	ND 
	Painting 

	3
	NE 
	Printmaking

	3
	NH
	Photography 

	4
	NK
	Decorative and Applied Arts 

	5
	NK3700-4695
	Ceramics

	2
	NX
	Arts in general 

	1
	Q
	Science 

	2
	QC
	Color theory 

	2
	QH
	Natural history (pictorial works) 

	2
	QK
	Botany (pictorial works) 

	2
	QL
	Zoology (pictorial works) 

	2
	R
	Art therapy, Medical illustration 

	1
	T
	Technology 

	2
	T324-357
	Trademarks

	5
	TP785-869
	Clay industries, Ceramics, Glass 

	1
	TP890-933
	Textiles 

	3
	TR
	Photography

	2
	TS
	Industrial design, Packaging 

	1
	TT697-912
	Needlework, Decorative arts 

	5
	TT916-927
	Clay 

	1
	Z
	Bibliography 

	2
	Z43-45
	Calligraphy 

	3
	Z250
	Typography 

	3
	Z266-276
	Bookbinding

	4
	Z5051-7999 
	Fine arts bibliography


APPENDIX C

STANDARD BIBLIOGRAPHIES

Arntzen, Etta and Rainwater, Robert. Guide to the Literature of Art History. Chicago: American Library Association, 1980.

Chamberlin, Mary W. Guide to Art Reference Books. Chicago: American Library Association, 1959.

Ehresman, Donald L. Fine Arts: A Bibliographic Guide to Basic Reference Works. 3rd. edition. Englewood, CO: Libraries Unlimited, 1990.

Freitag, Wolfgang M. Art Books; A Basic Bibliography of Monographs on Artists. New York: Garland, 1985.

Voigt, M. J. and Treyz, Joseph H., eds. Books for College Libraries. Chicago: American Library Association, 1967.

BOOK REVIEWS 

American Ceramics

Art Documentation

Choice

Library Journal

Umbrella

APPENDIX D

LIBRARY BILL OF RIGHTS

The American Library Association affirms that all libraries are forums for information and ideas, and that the following basic policies should guide their services.


1. Books and other library resources should be provided for the interest, information, and enlightenment of all people of the community the library serves. Materials should not be excluded because of the origin, background, or views of those contributing to their creation.


2. Libraries should provide materials and information presenting all points of view on current and historical issues. Materials should not be proscribed or removed because of partisan or doctrinal disapproval.


3. Libraries should challenge censorship in the fulfillment of their responsibility to provide information and enlightenment.


4. Libraries should cooperate with all persons and groups concerned with resisting abridgment of free expression and free access to ideas.


5. A person's right to use a library should not be denied or abridged because of origin, age, background, or views.


6. Libraries which make exhibit spaces and meeting rooms available to the public they serve should make such facilities available on an equitable basis, regardless of the beliefs or affiliations of individuals or groups requesting their use.

Adopted June 18, 1948; amended February 2, 1961, and January 23, 1980, by the ALA Council.

[Made available by permission of the American Library Association.]

ALA INTELLECTUAL FREEDOM STATEMENTS

GUIDELINES FOR THE DEVELOPMENT AND IMPLEMENTATION OF POLICIES, REGULATIONS AND PROCEDURES AFFECTING ACCESS TO LIBRARY MATERIALS, SERVICES AND FACILITIES

INTRODUCTION

Publicly supported libraries exist within the context of a body of law derived from the United States Constitution and appropriate state constitutions, defined by statute, and implemented by regulations, policies and procedures established by their governing bodies and administrations. These regulations, policies and procedures establish the mission of the library, define its functions, services and operations and ascertain the rights and responsibilities of the clientele served by the library.

Publicly supported library service is based upon the First Amendment right of free expression. The publicly supported library provides free and equal access to information for all people of the community it serves. Thus, publicly supported libraries are governmental agencies designated as limited public forums for access to information. Libraries that make meeting rooms, exhibit spaces and/or bulletin boards available for public use are also designated as limited public forums for the exchange of information.

Many libraries adopt administrative policies and procedures regulating the organization and use of library materials, services and facilities. These policies and procedures affect access and may have the effect of restricting, denying or creating barriers to access to the library as a public forum, including the library's resources, facilities and services. Library policies and procedures that impinge upon First Amendment rights are subject to a higher standard of review than may be required in the policies of other public services and facilities.

Policies, procedures or regulations that may result in denying, restricting or creating physical or economic barriers to access to the library's public forum must be based on a compelling government interest. However, library governing authorities may place reasonable and narrowly drawn restrictions on the time, place or manner of access to library resources, services or facilities, provided that such restrictions are not based upon arbitrary distinctions between individuals or classes of individuals.

The American Library Association has adopted the LIBRARY BILL OF RIGHTS and Interpretations of the LIBRARY BILL OF RIGHTS to provide library governing authorities, librarians and other library staff and library users with guidelines on how constitutional principles apply to libraries in the United States of America.

The American Library Association's Intellectual Freedom Committee recommends that publicly supported libraries use the following guidelines, based on constitutional principles, to develop policies, regulations and procedures.

GUIDELINES

All library policies, regulations and procedures should be carefully examined___- to determine if they may result in denying, restricting or creating barriers to access. If they may result in such restrictions, they:


1. should be developed and implemented within the legal framework that applies to the library. This includes: the United States Constitution, including the First and Fourteenth Amendments, due process and equal treatment under the law; the applicable state constitution; federal and state civil rights legislation; all other applicable federal, state and local legislation; and applicable case law;


2. should cite statutes or ordinances upon which the authority to make that policy is based, when appropriate;


3. should be developed and implemented within the framework of the Library Bill of Rights and its Interpretations;


4. should be based upon the library's mission and objectives;


5. should only impose restrictions on the access to, or use of library resources, services or facilities when those restrictions are necessary to achieve the library's mission and objectives;


6. should narrowly tailor prohibitions or restrictions, in the rare instances when they are required, so they are not more restrictive than needed to serve their objectives;


7. should attempt to balance competing interests and avoid favoring the majority at the expense of individual rights, or allowing individual users' rights to interfere materially with the majority's rights to free and equal access to library resources, services and facilities;


8. should avoid arbitrary distinctions between individuals or classes of users, and should not have the effect of denying or abridging a person's right to use library resources, services or facilities based upon arbitrary distinctions such as origin, age, background or views;

In the LIBRARY BILL OF RIGHTS and all of its Interpretations, it is intended that: "origin" encompasses all the characteristics of individuals that are inherent in the circumstances of their birth; "age" encompasses all the characteristics of individuals that are inherent in their levels of development and maturity; "background" encompasses all the characteristics of individuals that are a result of their life experiences; and "views" encompasses all the opinions and beliefs held and expressed by individuals;


9. should not target specific users or groups of users based upon an assumption or expectation that such users might engage in behavior that will materially interfere with the achievement of substantial library objectives;


10. must be clearly stated so that a reasonably intelligent person will have fair warning of what is expected;


11. must provide a means of appeal;


12. must be reviewed regularly by the library's governing authority and by its legal counsel;


13. must be communicated clearly and made available in an effective manner to all library users;


14. must be enforced evenhandedly, and not in a manner intended to benefit or disfavor any person or group in an arbitrary or capricious manner;

Libraries should develop an ongoing staff training program designed to foster the understanding of the legal framework and principles underlying library policies and to assist staff in gaining the skill and ability to respond to potentially difficult circumstances in a timely, direct and open manner. This program should include training to develop empathy and understanding of the social and economic problems of some library users;


15. should, if reasonably possible, provide adequate alternative means of access to information for those whose behavior results in the denial or restriction of access to any library resource, service or facility.

Adopted by the ALA Intellectual Freedom Committee,June 28, 1994

CHALLENGED MATERIALS

An Interpretation of the LIBRARY BILL OF RIGHTS

The American Library Association declares as a matter of firm principle that it is the responsibility of every library to have a clearly defined materials selection policy in written form which reflects the LIBRARY BILL OF RIGHTS, and which is approved by the appropriate governing authority.

Challenged materials which meet the criteria for selection in the materials selection policy of the library should not be removed under any legal or extra-legal pressure. The LIBRARY BILL OF RIGHTS states in Article I that "Materials should not be excluded because of the origin, background, or views of those contributing to their creation," and in Article II, that "Materials should not be proscribed or removed because of partisan or doctrinal disapproval." Freedom of expression is protected by the Constitution of the United States, but constitutionally protected expression is often separated from unprotected expression only by a dim and uncertain line. The Constitution requires a procedure designed to focus searchingly on challenged expression before it can be suppressed. An adversary hearing is a part of this procedure.

Therefore, any attempt, be it legal or extra-legal, to regulate or suppress materials in libraries must be closely scrutinized to the end that protected expression is not abridged.

Adopted June 25, 1971; amended July 1, 1981; amended January 10, 1990, by the ALA Council.

[Made available by permission of the American Library Association]

