
SCHOLES LIBRARY OF CERAMICS

NEW YORK STATE COLLEGE OF CERAMICS

AT ALFRED UNIVERSITY

CIRCULATION POLICY
PATRON CATEGORIES  10, 44, 82
BORROWING LIMIT:

A maximum of 20 books may be signed out; the






loan period ends one week before classes end.  






When you have reached your borrowing limit, you 





will be responsible for returning items in order to 





be able to charge out additional books.





RENEWALS:

 
A book may be renewed twice, for one semester 





each renewal.

OVERDUES:   


If you fail to return a book, the system






registers it as “overdue.”  When one overdue is 





registered to your account, additional






materials may not be charged out until the overdue 





book has been returned. You will be given 






instructions for checking your own circulation 






account; it is your responsibility to keep track of 





your loans and return materials promptly.  Upon 





receipt of an overdue notice, you will have 10 days 





to return the overdue material(s). If within 10 days 





you still have not returned overdue material(s), 





you will be issued a missing/overdue notice. 






Should you fail to return materials within 10 days 





of receiving a missing/overdue notice, you will be 





billed for replacement fee(s).



RECALLS:



Any item may be subject to recall after four weeks






if requested by another patron.

FEES:




Lost or damaged materials will be billed at a 






current replacement cost to be determined by the 





Library Director, plus a $20.00 processing fee. 






There is a $1.00 replacement fee for all lost or






damaged library cards.


