 
 
 
COLLEGE ARCHIVES
NEW YORK STATE COLLEGE OF CERAMICS @ AU


COLLECTION DEVELOPMENT POLICIES


Materials collected by the College Archives, New York State College of Ceramics will be restricted to the types of material normally encompassed by the term “archives”. 
 
OFFICIAL RECORDS

Official records will be limited to those created by the New York State College of Ceramics or by organizations closely connected with it.  The official papers encompass the records or papers generated or received by the various administrative offices of the College in the conduct of their business, and will include correspondence, printed material, minutes, committee files, financial records and associated papers.

PERSONAL & FACULTY PAPERS

Personal papers may be added to the Archives when they have long-term historical value.  Personal papers may include letters, diaries, reminiscences, scrapbooks, memorabilia, and other records relating to research, teaching, professional affiliations and personal life. 

PRIVATE PAPERS

The Archives will seek papers of individuals and organizations not directly connected with the New York State College of Ceramics, where the subject matter of the collection is particularly relevant to its collecting interests and strengths.

ARTIFACTS

The Archives will not collect museum items.  Where such material is found, it will be sent to the appropriate museum.

PUBLICATIONS

The Archives will collect all books, pamphlets, newsletters, and brochures published by the New York State College of Ceramics.

Only records deemed by the Archives Staff to have long-term historical value will be incorporated into the Archives collection. 
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